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1. Truy cap hé thong
D& truy cap hé théng, thay c6 cé thé thuc hién theo mét trong s6 2 cach sau
Cach 1:

- Truy cap website cta khoa tai http://www.fithou.edu.vn

- Click vao biéu tugng Thai khoda biéu nhu trong hinh sau

LIEN KET TRANG

Cach 2:
- Truy cép tryc ti€p dia chi http://ctms.fithou.net.vn

Sau khi truy cap, hé théng CTMS sé cé giao dién ban dau nhu hinh sau:

Trang chi CTMS Bang nhdp Kich hoat

Thdi khéa biéu

Cd sd dao tao Ché& do xem theo Khung gid Tuan tor
Co s& 2 - 96 Binh Céng - HN [=] | Phéng hoc [~ Toan bs [~| 05092011 | B [Xem théi khoa bi
Phéna hoc That hai Thir ba Thir tur Thif nam [
9 ho 05/09/2011 06/09/2011 07/09/2011 08/09/2011 09/
P21 6h45 -= Sh0o 6h45 -= 9h0o 6h45 -= 9h0o
AVMT2 AVMT2 AVMT2
Wi Thi Bich Higp Mguyén Thi Hoang &nh | W Thi Bich Hiép
AABS132011_09B4 AAB5182011_09B1 AABS132011_09B1 ;
S Y . . r*‘"\w W#‘xm‘% W et
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2. Kich hoat tai khoan
DE truy cap va sir dung cac tinh ndng danh riéng cho Giang vién cla hé thdng CTMS, moi giang vién can
c6 mot tai khoan truy cap. Hién hé théng d3 cé san mdt sb thong tin co ban clia tirng giang vién. Trong
céc théng tin do, dia chi email s& dugc dung dé cap va kich hoat tai khoan giang vién.

Cac budc kich hoat tai khoan:

Click vao lién két “Kich hoat” trén menu, man hinh kich hoat s& xuat hién nhu sau

Trang chd CTMS Bang nhdp Kich hoat

Kich hoat tai khoan Giang vién

FITHOU CTMS xin chao ming cac thay, cd kich hoat tai khoan truy cdp cda minh.

Email d3 dang ky cda giang vién

M3 xac thu'c = EF#E-' _'

%)

Nh&p email da dang ky vao 6 email (1)

Nhap day ki ty trong anh M3 xac thwc vao 6 M3 xac thuece (2)

Click vao nut Kich hoat (3), hé théng sé kiém tra dia chi email dwoc nhap vao:

(0]

(0]

Né&u chua kich hoat, hé thng sé tu tao mét tai khoan cho gidng vién (v&i Tén truy cap la
chinh email kich hoat, mat khdu gém 6 ki tw ngiu nhién) roi glti vao email cho giang vién
va hién thj théng bao hwéng dan trén man hinh.

Néu email da duwoc dung dé kich hoat, hé théng s& thong bao, d@ nghi gidng vién sir
dung chirc ndng “Lay lai mat khau” (trong Bang nhap hé théng)

Né&u khdng tim thay dia chi email trong hé thng, thay c6 vui long thir véi email khac
hodc lién hé véi Nguoi quan tri dé duwoc hd tro

Kiém tra hom thuw d3 dung dé kich hoat dé€ nhan tai khoan truy cap.
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3. Pang nhap hé thong

Trang chd CTMS Bang nhdp Kich hoat

Pang nhap
Danh cho can bd, giang vién
Tén truy cap

Mat khau

Biang nhép| L3y lai mat khau

- Click vao lién két “Dang nhap” trén menu
- Dién Tén truy cap va Mat kh3u (nhw trong mail kich hoat hé théng da giri)
- Click vao nut “Dang nhap”:
0 Né&u dang nhap thanh cong, hé thdng s& chuyén vé trang dau ciia CTMS

0 N&u tén truy cap hoidc mat khau khong hop 1&, hé théng s& bao 16i

NéEu théy cé khéng nhé duwoc mat khdu, xin vui ldng st dung chire ndng “Léy lai mét khdu”.
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4. Lay lai mat khau
Cac buéc thyuc hién 18y mat khdu mai cho tai khoan truy cap:

zon

- DPé&truy cip chirc ndng nay, thay co click vao lién két “Lay lai mat khau” trong trang Dang nhap

Trang chid CTMS Bang nhdp Kich hoat

Pang nhap
Danh cho can bd, giang vién
TEén truy cap

M3t khau
Ly lai mat khau
Chirc ndng LAy lai mat khau s& xuat hién nhuv hinh sau:

Lay lai mat khau
Email

M3 xdc thuc | “anais

LAy lai mét khau|

- Nhap dia chi Email d3 dang ky vao 6 Email
- Nhap cac ki ti trong hinh M3 xac thyc vao 6 Ma xac thuc

- Click vao nut “Lay lai mat khau”, hé théng s& kiém tra dia chi email:

0 N&u c6 tai khodn tuong (ng, hé théng s& sinh ngau nhién mat khau méi va gtri vao
email cla tai khoan

0 N&u khong cé tai khodn tuong trng, hé théng s& bao 16i
- Kiém tra hom thu d3 dang ky trong tai khoan dé nhan mat khdu méi.
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5. Xem lich giang day
Sau khi dang nhap, mdi gidng vién cé thé xem va quan ly lich gidng day d3 duoc phan cong clia minh:
- Truy cdp menu Ca nhan = Lich gidng day
CTMS Thoat

Trang chd Ca nhan «

Lich giang day

Danh sach sinh vién

Bdi mat khau

Lich giang day trong tuan hién tai cla giang vién s& hién thj trén man hinh

0 Lich gidng day dugc thé hién theo tirng ngay, tirng khung gio.

Tudn tr| 05/09/2011 & [Xem lich| 4
Thi Ba 06/09/2011
STT Gid Phdng Médn hoc Lép Trang thai
1 |6h45 -= 9h00 |P24 Lap trinh Web AAWT102011_0BB3 Day
2 [9h10 -= 11h25/P42 Lap trinh Web AAWT102011_08B4 Day
Thif Nam 08/09/2011
STT Gid Phong Modn hoc Lap Trang thai
1 |6h45 -=9h00 |P42 HE& quan tri CSDL phan tan AAWTO52011_0EBB4 Day
{SQL Server)
2 [9h10 -= 11h25/P44 HE& quan tri CSDL phan tan AAWTO52011_0BBS Day 1] "
{SQL Server) ’
Th Sau 09/09/2011 i
STT Gid Phdng Modn hgc Lap Trang thai X ly
1 |6h45 -= 9h0o0 (P24 Lap trinh Web AAWT102011_0BB3 Day iR
2 [9h10 -= 11h25|P42  |L3p trinh Web AAWT102011_08B4 Day 1 -
Thi Bay 10/09/2011 e
STT Gid Phdng Médn hoc Lap Trang thai X ly
1 |6h45 -= 9h00 (P42 HE& quan tri CSDL phan tan AAWTO52011_08B4 Day 1]
{SQL Server) .
2 [9h10 _-:=- 11h25|P44 HE& quan tri CSPL phan tan W7052011_08BS ay 1]

0 Khita thay d6i m&c thoi gian cla tuan hién thj lich bang cach nhap hodc chon ngay
tuong &ng & phan (1) nhu trong hinh va click vao nat Xem lich, danh séch céac budi hoc
phia dudi s& dwoc hién thj twong (ng.

0 Tu lich gidng day cia minh, mbi giang vién cé thé ti€n hanh céc thao tac khac lién quan
dén 1&p hoc hay budi hoc trong lich. Nhitng néi dung nay sé& lan lvot dwoc hwdng dan sir
dung tiép sau day.
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6. Bao nghi

Thay c6 cé thé chli dong bao nghi 1 budi hoc trong lich gidng day cia minh

- Vao Lich gidng day

clQia cd nhan.

- Click vao biéu twgng Bio nghi trong cot X ly twong rng va&i budi hoc can bdo nghi (hé théng chi
cho phép bdo nghi nhirng budi chua dén thai gian hoc/day)

Thad Hai 05/09/2011

STT Gid Phdng Médn hoc Ldp Trang thai X ly
1 |6h45 -=9h00 (P44 Lap trinh C (LT+TH) AAB3142011 710B2 Day

2 |9h10 -= 11h25 |P42  |Lap trinh C (LT+TH) AAB3142011_710B1 |Day

3 |15h10 -= 17h25|P43 Thiét k& Website AAGE062011_10B4 Day

Tha Tu 07/09/2011

STT Gid Phdong Mdn hoc Lap Trang thai \
1 |6h45 ->9h00 (P44 |Lap trinh C (LT+TH) AAB3142011_710B2 |pay ] ]

2 |9h10 -= 11h25|P42 Lap trinh C (LT+TH) AAB3142011_710B1 Day Ll‘rz

Khang dinh thao tac khi hé théng bat hop thoai hoi

"’ ThE page at ctms.fithou.net.vn says:

™

| 22

Th3y/co co chac chan mudn bao nghi budi hoc nay khéng?

]|

Cancel

E i

-

Néu tra 1o “Cancel”: Hé théng s& khdng bao nghi bubi hoc

0 N&u trd 1oi “OK”: hé théng s& danh ddu nghi cho budi hoc da chon va glri théng béo dén

nhitng bd phan va sinh vién lién quan.

Trang théi cGa budi hoc sau khi bdo nghi s& dugc thay d6i nhu trong hinh sau

Tha Hai 05/09/2011

STT Gid Phdng Médn hoc Ldp Trang thai > ly
1 |6h45 -=9h00 P44 |L3p trinh C (LT+TH) AAB3142011_710B2 |Day

2 |9h10 -= 11h25 P42 Lap trinh C (LT+TH) AAB3142011_710B1 Day

3 [15h10 -= 17h25 P43 Thigét ké Website AAGED62011_10B4 Day

Thd Tu 07/09/2011

STT Gid Phdng Mdn hoc Lap Tr ai X ly
1 |6h45 -= 9h00 (P44 Lap trinh C (LT+TH) AAB3142011_710B2 g !

2 |9h10 -> 11h25P42  |Lap trinh C (LT+TH) AAB3142011_710B1 |pay ]

0 Budi hoc dang & trang thai “Nghi” c6 thé duogc xir ly “Bao hoc” néu chua dén thoi gian

hoc/day
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7. Pang Kky lich bu
Viéc Ddng ky lich bu duoc hiéu o Thém buéi hoc dé bu cho budi hoc dé nghi
- Vao Lich gidng day cla ca nhan
- Click vao tén I&p muén bu dé sang trang Chi tiét I&p tin chi
Thd Tuw 07/09/2011
STT Gid Phong Médn hoc - ——ta@p—___ [Trang thai X ly
1 |6h45 ->9h00 |P44  |Ldp trinh C (LT+TH) (@}142011_?1_{_1@
2 9h10 -= 11h2&|P42 Lap trinh C (LT+TH) AAB3142011_710B1 Day ER
- Trong trang Chi tiét 1&p tin chi, phan H6 so |&p > Céc bubi hoc:
cac| Ngay hoc b ' [ gio ! % [ Giana vién
61812011 *| 6h45 -> 9 Trinh Thi Xuan [ ¥/
STT Ngay Gig Phong Giang vién |Trang thai| X ly
1 22/08/2011 6h45 - = 9ho0 P44 Trinh Thi Xuan Day &
2 24/08/2011 8h45 - = 9ho0 P44 Trinh Thi Xuan Day &
0 Nhéap/chon ngay hoc bu
0 Chon Khung gio hoc bu, hé théng sé& tu loc danh sach cac phong hoc con tréng, giang
vién khong ban va c6 chuyén mon dugc phan céng phu hop
0 Chon phong hoc

Chon giang vién

Click vao nat “Thém” dé dang ky budi hoc bu. (Lich gidng day cla giang vién va Lich hoc
cla sinh vién trong |&p sé ty dong nhan biét cé budi hoc méi dwoc thém)
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8. Pang ky day thwc hanh (phong may)
Viéc Bdng ky day thwe hanh duoc hiéu 13
0 Thém budi hoc cho I&p véi phong hoc 1a 1 trong sé cac phong thuc hanh(P31, P32, P33,

P34).
0 Thay ddi (sira) phong hoc clia budi hoc trong lich tir phong ly thuyét sang phong thuc
hanh

- Thém budi hoc thyc hanh(lam twong ty nhu muc 7 —Dang ky lich bu)
- Thay d6i (sira) phong hoc ctia budi hoc trong lich tir phong ly thuyét sang phong thuc hanh:

27 |[21/11/2011 6h45 - > 9hoD P44 Trinh Thi Xudn  [Day 7 3
28 |[23/11/2011 6h45 - > 9hoD P44 Trinh Thi Xuidn  |pay R
29 |28/11/2011 6h45 - = 9hoD P44 Trinh Thi Xuidn  |pay 7 3
30 |[30/11/2011 6h45 - = 9hoD P44 Trinh Thi Xuidn  |pay (’F
=

0 Click vao biéu twgng |"'_ (stra lich) & budi hoc muén chuyén sang phong thyc hanh. Hé
théng sé hién théng tin budi hoc dé 1én va cho phép sira

30/11/2011 B 6h45 -» 9h00 [+ ||| P44 [+ || Trinh Thi Xuan [+ Ghi nhan| (B qua|
STT Ngay Gio ng} Giang vién | Trang thai | Xir ly
pa2
P23
P24 |
P32
P33
P34
P44
P42
P

P&2
a4

0 Chon phong hoc |a 1 trong s6 cac phong P31, P32, P33, P34

a

0 Click vao nat “Ghi nhan” dé lwu lai cac thay d6i. Lich gidng day cla gidng vién va Lich hoc
cta sinh vién trong |&p sé ty dong thé hién theo lich md&i ghi nhan.

Luu y:
- M0i phong thuc hanh hién chi cé 30 may tinh, cac 1&p hoc nén dugc chia ca cho phu hgp (mbi ca
thwe hanh gém ~ 30 sinh vién, hoc 1 khung gi. Ca con lai hoc khung gi® tiép theo trong cling 1
budi sdng/chiéu/tdi)
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Lich str cap nhat
1. 05/09/2011 22:49:
Hoan thanh huéng dan 8 chirc néng:

Truy cap hé théng

Kich hoat tai khoan

Dang nhap hé théng

L4y lai mat khau

Xem lich giang day

Bdo nghi

bang ky lich bu

Dang ky day thyc hanh (phong may)
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